Discovery Education Live 2027 — Attendance Justification Sample Letter
Dear [Educator/Decision-Maker's Name],
I am writing to request approval and funding to attend the Discovery Education Live, a professional learning conference for educators covering both great teaching practices and the Discovery Education products I use, taking place July 12-15, 2027 in St. Louis, Missouri. 
As [your role, e.g., teacher, instructional coach, technology leader, curriculum director], I use Discovery Education products including [Experience, DreamBox Math, Science Techbook, Social Studies Techbook, Social Studies Essentials, DreamBox Reading, Reading Plus, Mystery Science, Mystery Writing, Pivot Interactives, etc.] — regularly in my work, and this conference is a direct opportunity to strengthen both my instructional practice and how our [school/district] implements them.
Why This Conference
This conference is a multi-day, in-person professional development experience built on more than two decades of community-driven learning through the Discovery Educator Network. It includes keynotes from respected voices in education, hands-on workshops covering both instructional best practices and Discovery Education products, and practice-driven sessions I can bring directly back to my classroom/district.
Attending directly supports our [insert initiative, strategic plan, or technology goal] and gives me hands-on time with product experts, implementation best practices, and peer educators solving the same classroom challenges we face.
Proposed Expenses
	Expense
	Estimated Cost

	Registration Fee
	[Insert Amount]

	Airfare/Mileage
	[Insert Amount]

	Ground Transportation/Parking
	[Insert Amount]

	Hotel
	[Insert hotel & nightly rate]

	Meals
	[Insert Amount]

	Total Estimated Cost
	[Insert Total]



For Guidance:
· Registration Fees: Super Early Bird (Jan): $399 | Early Bird (Feb): $449 | Regular (Mar-Jun): $499
· Transportation: You can use the Uber price tool to get an estimate. If parking your own car, overnight parking at hotel is $50/valet or $40/self parking per night. 
· Hotel Block: $199 single/double occupancy + tax/per night; +$25 for each additional guest
· Meals: Registration covers Monday dinner, Tuesday breakfast & lunch, Wednesday breakfast, lunch, & dinner, and Thursday breakfast
Professional Learning Focus
The sessions and workshops I plan to attend will focus on [insert specific topic areas, e.g., DreamBox Math implementation, Science Techbook pacing, data-driven instruction, or broader instructional best practices], which directly support our [school/district]'s work around [insert initiative or strategic goal].
Collaboration and Networking
This conference is a rare chance to connect directly with Discovery Education's product and support teams, as well as with educators from other districts who are wrestling with the same instructional challenges and using the same tools. These conversations consistently surface practical teaching strategies, troubleshooting shortcuts, and creative implementation ideas that we can't get from a webinar or help article alone.
After the Conference
Following the conference, I am committed to sharing key takeaways and implementation strategies with my colleagues through [a staff presentation, PLC session, or written summary], so the value of attending extends beyond just me.
Call to Action
I believe attending the Discovery Education Live is a strategic investment in both my own professional growth and our [school/district]'s continued success — both in the classroom and with the tools we already use every day. I appreciate your consideration and am happy to discuss the event in more detail at any time.
Thank you for supporting opportunities that strengthen teaching, learning, and technology use within [School/District Name].
Sincerely,
[Your Name]
[Your Position/Title]
[Your School/District Name]

