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Communicate: 
Principal to Teacher Email Templates
Welcome Letter to Classroom Teachers Template 
Directions: Building leaders, please copy and paste the text below into your email application. You may customize the orange text as you see fit. 


Email 1
Directions: Please send this welcome email to teachers two weeks before your first day of school.

Subject line: Starting off the year with Launchpad by DreamBox Math 
Dear [School Name] teachers, 
We’re excited to share that our district has chosen to enable Launchpad, DreamBox Math’s engaging placement experience designed to find the unique place within its curriculum for each student. 
Launchpad helps ensure students start DreamBox in the right place. Learn how it can help you understand and monitor students’ progress here. 
Our district will enable Launchpad on the [insert date for the first day of school]. Please review this helpful implementation guide and plan to have your students complete the 15–45-minute assessment within the first 30 days.  

Email 2
Directions: Please send this reminder email to teachers within the first week of enabling Launchpad.

Subject Line: Welcome back! Start the year with Launchpad 
Dear [School Name] teachers, 
[District Leader Name] has officially enabled Launchpad for the district on [date]. Getting started is easy. Students just log into DreamBox, click on the rocket ship, and play. 
Launchpad will find the just-right place for each student in the DreamBox Math curriculum, so they can begin personalized learning. The DreamBox team has provided  this guide to help implement Launchpad in your classroom. 
If you haven’t already, please complete the following steps: 
1. Encourage your students to log in to DreamBox Math and complete the short 15–45-minute placement assessment. 
2. Monitor student completion and placement from your dashboard via the DreamBox Math Progress Report.  
3. Follow up with students to ensure they complete the assessment. 
4. Maintain the expectation that all students complete at least three to five lessons in DreamBox per week. Share these Healthy Habits for Success reminders with your students.
For more information about DreamBox Math and Launchpad, please read this helpful article. 
 DreamBox product login is required for access.

Email 3
Directions: Please send this thank you email to teachers 3 weeks after enabling Launchpad. 
Subject Line: Let’s get all students up and running with Launchpad? 

Dear [School Name] teachers, 
Our district is using the DreamBox Math placement tool, Launchpad this year. This ensures each student is working at a level that is just right, and it helps our district see how they are doing in DreamBox, via the Progress Report. 
Refer to  this guide for getting started support. Remember, most students complete the experience in 15-45 minutes, and they can pause and resume Launchpad without losing progress. 
Find additional resources on the DreamBox Math Implementation Toolkit page and in the help center. 


Questions? Contact our support team 
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